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Job Title:

CommunicAid Alba Coordinator
Salary:


AP4 £23,082 pro rata
Hours of work:
16 per week. The post may involve some weekend and evening work.
Reports to:
Waverley Care Senior Manager Community Projects on behalf of the CommunicAid Alba     Management Group
Location:

Waverley Care Edinburgh or Glasgow
Key Purpose:
 
The post holder will facilitate the development of a peer support network for women living with HIV in Scotland.
In collaboration with the CommunicAid Alba management group the post holder will recruit, train and support peer volunteers; develop and maintain relationships with referring agencies; facilitate ongoing training to network members; maintain an information base and virtual support group for women living with HIV in Scotland.
Key Tasks
1. Recruit peer support volunteers, design, source and deliver induction and ongoing training and provide ongoing support.
2. Coordinate a peer support referral process, including matching, supporting and reviewing peer support relationships.

3. Act as a first point of contact for women living with HIV and provide interim support.

4. Maintain an information base and respond to information requests, including workshop and training requests from external organisations. This may include the development of new information materials.
5. Maintain a virtual peer support group.

6. Be an intermediary when required, and where possible, between potential service users and service providers and facilitate access to services.
7. Market the network through contacts with key referring agencies, particularly the HIV clinics.

8. Facilitate the network to act as a resource in strategic planning and delivery on HIV and women.
9. Carry out regular monitoring and evaluation of the service and provide the required plans and reports to the Management Group.
10. Participate as a member of Waverley Care Community Projects.
	Person Specification

	A. Knowledge and Experience

	Essential
	Desirable

	Knowledge of the issues affecting women living with HIV in Scotland
Experience of working in the voluntary sector (paid or unpaid)
Experience of providing support to individuals
Knowledge of what is involved in the management of a project (this could be gained from e.g. sitting on a management committee or parent/teacher committee etc.)
	Experience of managing volunteers 
Experience of facilitating group work

Experience of providing training

Experience of monitoring and evaluation


	B. Skills and Abilities

	Essential
	Desirable

	Able to communicate well (both written and spoken) with people from all backgrounds.

Ability to organise and prioritise competing demands on your time.
Able to build good working relationships with women living with HIV and NHS and other colleagues 

Familiar with Microsoft Office and able to produce own letters and reports.

Able to work well as part of a team
	Counselling skills qualification

	C. Values

	Able to value and respect people and work with diversity

Prepared to use training and developmental opportunities

	D. Circumstances

	Post holder must be a woman living with HIV who has been diagnosed for at least two years

Willing to disclose status to network and prospective network members and the HIV sector

Must be able to work some evenings and occasional weekends
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